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Today’s Agenda

• Welcome

• Federal Funds Required Documents

• How to Submit Federal Subcontracting Small Business 
Plan

• How to Find Department/Anti-Lobby Verification

• Creating a SAM.gov Account

• How to Find Supplier on SAM.gov

• How to Fill Out UC Form

• How to Fill Out Federal Funds Checklist

• How to Fill Out SSPR

• FAQs

• Q & A



As an employee of a public university, it is your responsibility to comply with all 
procurement laws, rules, regulations, executive orders, policies and procedures 
concerning the purchase of goods and services:

• UCOP BUS-43

• UCI 707-10

• UCI 701-23

• California Public Contract Code

• Uniform Guidance

• Small Business First

• Covered Services

You are not authorized to sign on behalf of the 
University or to bind the University in any 

manner.

It is a violation of federal and state law and UC 
policy to procure a service or commodity without 
acquiring the necessary approvals and documents 

in advance. 

If you do, you may be held personally 
responsible for the cost of the products or 

services purchased.

Remember



• Additional actions/documents may be needed depending on the type 
of commodity being purchased including, but not limited to:

• Software/IT Services (Department Training: Slides (PDF) | Video)

• Performance Agreements

• Purchasing Agreements

• Covered Services (Department Training: Slides (PDF) | Video)

• Buying Services

• Buying Goods

• Events and Venue Agreements

• This presentation does not replace any applicable trainings but should 
be used to help familiarize yourself with or become aware of 
the different documents that may be required.

Reminders

https://procurement.uci.edu/procurement/buying-software-it-services.php
https://procurement.uci.edu/_files/documents/strategic-initiatives/dept-buyer-training-meeting-9-19-23.pdf
https://youtu.be/gELgoo1RSno
https://procurement.uci.edu/contracts/performance-agreements.php
https://procurement.uci.edu/contracts/purchasing-agreements.php
https://procurement.uci.edu/contracts/contracting-for-covered-services.php
https://procurement.uci.edu/_files/documents/strategic-initiatives/Dept-Buyer-Meeting-Slides-9.29.21.pdf
https://youtu.be/TecYwQqGg6w
https://procurement.uci.edu/procurement/buying-services.php
https://procurement.uci.edu/procurement/buying-goods.php
https://procurement.uci.edu/contracts/events-venue-agreements.php


Federal Funds Threshold Requirements
Use Threshold Form Title

All Federally funded-transactions ≥ $10,000 Federal Funds Checklist

All Federally funded-transactions ≥ $10,000 Source Selection & Price 

Reasonableness (SSPR)

All Federal Grants & Cooperative 

Agreements

All Orders (Debarment)

≥ $100,000 (Anti-Lobby)

Debarment & Anti-Lobby Certification 

Form

Federal Contracts ≥ $35,000 (Debarment)

≥ $150,000 (Anti-Lobby)

Debarment & Anti-Lobby Certification 

Form

Federal Contracts ≥ $30,000 (Suppliers must be "active" 

status in SAM.gov system)

Federal Funding Accountability & 

Transparency (FFATA)

Federal Contracts ≥ $250,000 Small Business Solicitation 

Documentation

Federal Contracts ≥ $750,000 Supplier Small Business 

Subcontracting Plan (large business) or 

small business certification

Federal Contracts ≥ $2 million Certificate of Current Cost or 

Pricing Data

Federal Contracts - Required for 

change orders where original TINA was 

certified for different amount

≥ $2 million Certificate of Current Cost or 

Pricing Data for CHANGE ORDERS

Please use this 
table to identify 
required documents 
for different use and 
thresholds.

https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/debarment-anti-lobby-certification-1-25-19.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/debarment-anti-lobby-certification-1-25-19.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/debarment-anti-lobby-certification-1-25-19.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/debarment-anti-lobby-certification-1-25-19.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/ffata-reporting-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/ffata-reporting-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/small-business-solicitation-documentation-form-1-23-19.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/small-business-solicitation-documentation-form-1-23-19.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/certificate-current-cost-pricing-data-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/certificate-current-cost-pricing-data-form.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/certificate-current-cost-pricing-data-change-orders.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/certificate-current-cost-pricing-data-change-orders.pdf


Federal Grants and Cooperative Agreements

• Federal Funds Checklist

• Source Selection Price Reasonableness (SSPR) Form

• Debarment Verification (see slide 12)

$10,000-$99,999.99

• Federal Funds Checklist

• Source Selection Price Reasonableness (SSPR) Form

• Debarment Verification (see slide 12)

• Anti-Lobby Verification (see slide 12)

$100,000-$249,999.99

$250,000 and above
• Federal Funds Checklist

• Source Selection Price Reasonableness (SSPR) Form
• Section III of SSPR MUST be filled out completely; if purchase was competitively bid, include pricing of other bidder(s).

• Debarment Verification (see slide 12)

• Anti-Lobby Verification (see slide 12)

• If no price competition like one bid/sole source: Vendor Profit Negotiations documented in Section III of SSPR

https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf


• Federal Funds Checklist

• Source Selection Price Reasonableness (SSPR) Form

$10,000-$29,999.99

• Federal Funds Checklist

• Source Selection Price Reasonableness (SSPR) Form

• Federal Funding Accountability and Transparency Act (FFATA) - Supplier must have "active" registration 

on SAM.gov. [Not needed if using a Flow-through account]

• FFATA Reporting Form - Supplier completes section II [Not needed if using a Flow-through account]

$30,000-$34,999.99

$35,000-$149,999.99
• Federal Funds Checklist

• Source Selection Price Reasonableness (SSPR) Form

• Federal Funding Accountability and Transparency Act (FFATA) - Supplier must have "active" registration 

on SAM.gov. [Not needed if using a Flow-through account]

• FFATA Reporting Form - Supplier completes section II. [Not needed if using a Flow-through account]
• Debarment Verification (see slide 12)

Federal Contracts (Page 1 of 4)

https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/ffata-reporting-form.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/ffata-reporting-form.pdf


Federal Contracts (Page 2 of 4)

• Federal Funds Checklist

• Source Selection Price Reasonableness (SSPR) Form

• Federal Funding Accountability and Transparency Act (FFATA) - Supplier must have "active" registration 

on SAM.gov [Not needed if using a Flow-through account]

• FFATA Reporting Form - Supplier completes section II [Not needed if using a Flow-through account]
• Debarment Verification (see slide 12)

• Anti-Lobby Verification (see slide 12)

$150,000-$249,999.99

• Federal Funds Checklist

• Source Selection Price Reasonableness (SSPR) Form

• Federal Funding Accountability and Transparency Act (FFATA) - Supplier must have "active" registration 

on SAM.gov [Not needed if using a Flow-through account]

• FFATA Reporting Form - Supplier completes section II [Not needed if using a Flow-through account]
• Debarment Verification (see slide 12)

• Anti-Lobby Verification (see slide 12)

• Small Business Solicitation Documentation

$250,000-$749,999.99

https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/ffata-reporting-form.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/ffata-reporting-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/small-business-solicitation-documentation-form-1-23-19.pdf


Federal Contracts (Page 3 of 4)

• Federal Funds Checklist

• Source Selection Price Reasonableness (SSPR) Form

• Federal Funding Accountability and Transparency Act (FFATA) - Supplier must have "active" 

registration on SAM.gov [Not needed if using a Flow-through account]

• FFATA Reporting Form - Supplier completes section II [Not needed if using a Flow-through 

account]

• Debarment Verification (see slide 12)

• Anti-Lobby Verification (see slide 12)

• Small Business Solicitation Documentation

• (If supplier is a large business) Supplier Small Business Subcontracting Plan (SBSP)

• (If supplier is a small business) Small Business Certification

$750,000-$1,999,999.99

https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/ffata-reporting-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/small-business-solicitation-documentation-form-1-23-19.pdf


Federal Contracts (Page 4 of 4)

• Federal Funds Checklist

• Source Selection Price Reasonableness (SSPR) Form

• Federal Funding Accountability and Transparency Act (FFATA) - Supplier must have "active" 

registration on SAM.gov [Not needed if using a Flow-through account]

• FFATA Reporting Form - Supplier completes section II [Not needed if using a Flow-through 

account]

• Debarment Verification (see slide 12)

• Anti-Lobby Verification (see slide 12)

• Small Business Solicitation Documentation

• (If supplier is a large business) Supplier Small Business Subcontracting Plan (SBSP)

• (If supplier is a small business) Small Business Certification

• Certificate of Current Cost or Pricing Data- signed by Supplier
• If there was a change in the orders where the original TINA was certified for different amount: Certificate of Current 

Cost or Pricing Data for CHANGE ORDERS

$2 Million and above

https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/uci-source-selection-price-reasonableness-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/ffata-reporting-form.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/small-business-solicitation-documentation-form-1-23-19.pdf
https://spsec.ucop.edu/sites/procurement/PPLDT/Documents/certificate-current-cost-pricing-data-form.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/certificate-current-cost-pricing-data-change-orders.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/certificate-current-cost-pricing-data-change-orders.pdf


How to Submit Federal Subcontracting Small Business Plan

• PI/faculty emails the budget for award proposal to Small Business Plan 

Administrator.

• The administrator is Shauna Niswonger, shauna.n@uci.edu.

• Work with Administrator to identify what parts of the budget can be purchased 

through a small business.

mailto:shauna.n@uci.edu


How to Obtain Debarment/Anti-Lobby Verifications
Link to: SAM.gov
Link to: UC Form

https://www.sam.gov/
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/debarment-anti-lobby-certification-1-25-19.pdf


Creating a SAM.gov Account

• To conduct entity searches in SAM.gov, you must create an account

• Please navigate to SAM.gov and press sign in the top right corner



Creating a SAM.gov Account

• Click "create an account"



Creating a SAM.gov Account

• Enter your email address

• Select language 

preference

• Accept the Rules of Use



Creating a SAM.gov Account

• Check your email to 

confirm your email address

• Click the "Confirm 

Email Address" link

• Create a Password

Email



Creating a SAM.gov Account

After creating a password, you 
will be prompted to choose a 
multi-factor authentication 
method (recommended to 
choose 2)

• Touch or face unlock

• Security Key

• Authentication Application

• Text or Voice Message

• Backup Codes



How to Find Supplier on SAM.gov (Page 1 of 3)

1. Sign into Account

2. Click on "Search"



How to Find Supplier on SAM.gov (Page 2 of 3)

Tips on Entity 
Searches – 
Vendors may 
have multiple 
profiles + 
addresses. 
Cross-reference 
the address to 
verify most 
accurate entry

4. Click on the 
Supplier Profile

3. Select "Entities" as Domain. Enter Supplier name



How to Find Supplier on SAM.gov (Page 3 of 3)

5. "Exclusions" page for Debarment Verification 6. "Reps and Certs" page 
for Anti-Lobby Verification



How to Fill Out UC Form - Page 1 (Debarment Certification)

Suppliers complete this 
section and must sign 
bottom of page

Departmental 
buyers  complete these 
sections



How to Fill Out UC Form - Page 2 (Anti-Lobby Certification)

Departmental buyers complete
this section



How to Fill Out UC Form - Page 2 (Supplier Signature)

Suppliers must sign
here whenever this

form is used



How to Fill Out Federal Funds Checklist – Page 1

• This is a checklist to ensure that all the required documents based on funding 

type and dollar amount listed in slides 5-10 are included.

• Department Buyers complete the checklist.

• Please coordinate with the award administrator/Fiscal Officer in your department 

for the Prime/Sponsor Award#.

"Flow-through” fund: Federal 

awards funds that “flow-through” 

from another institution 

(i.e. state, university, etc.) or 

non-federal agency to UC. 

Transactions funded by such 

awards are subject to federal 

requirements.



How to Fill Out Federal Funds Checklist – Page 1 continued

• The UC Terms & 

Conditions are 

incorporated in every 

UCI PO that is 

transmitted.

• These articles 

CANNOT be 

deleted or edited 

during contract 

negotiations with 

suppliers.



How to Fill Out Federal Funds Checklist – Page 2

• The UC Terms & 

Conditions are 

incorporated in every 

UCI PO that is 

transmitted.

• These articles 

CANNOT be 

deleted or edited 

during contract 

negotiations with 

suppliers.

• Only ONE of 

these will be 

marked "In 

File" 

depending on 

if what is being 

purchased is a 

commercial or 

non-

commercial 

good/service.



Source Selection Price Reasonableness (SSPR)

Detailed training on SSPR: Slides (PDF) | Video

The person most knowledgeable about the specifications of the goods 

or services, should complete and sign the form*.

*It is the responsibility of each 

departmental person involved 

(requisition requestor, fiscal 

officer, PI/faculty/staff member 

making the purchase) in 

the purchase process to ensure 

each required form is completed 

and sufficient.

https://procurement.uci.edu/_files/documents/strategic-initiatives/dept-buyer-training-meeting-7-25-23.pdf
https://youtu.be/GO1st71ntUA


SSPR - Informal & Formal Bid Requirements

For Federal fund purchases – thresholds are per transaction

$10,000 to $100,000 informal bid process, obtain quotes from three or more 

suppliers

$10,000 to $250,000 informal bid process, obtain quotes from two or more 

small businesses (both must be small)

> $100,000 formal competitive bid conducted by Central 

Procurement



SSPR – How to Satisfy Formal Bid Requirements

Conduct a formal bid through Central Procurement

• Develop your needs document (specifications, statement/scope of work)

• Determine minimum bidder qualifications/experience/requirements

• Decide who will participate on your bid review team

Utilize an already bid contract

• Must have been publicly bid in a way that matches UC requirements

• Scope of Work/Services includes the desired goods/service

• Examples – UCI Contracted Suppliers, UCOP Master Contracts, recent bid 

conducted by UCI or another UC/CSU campus, CA Department of General 

Services contracts, OMNIA, E&I, Sourcewell

https://ucirvine-my.sharepoint.com/:x:/g/personal/tannenbd_ad_uci_edu/EZADRMjJdKBEo-ubf9dEjOgB8LDi-HpxbThk3wB3HdGW4Q?e=uXK8Vx


SSPR – How to determine Price Reasonableness

Comparing your dept's historical pricing 

(e.g. what you paid last year vs this 

year) can be helpful, provided the 

previous prices were analyzed and 

compared against market rates or other 

suppliers quoting on the same 

purchase.

Receiving a discounted price by 

itself, does not establish 

reasonableness!

Price competition ‐ comparison of 
quotes

UCOP, State, or GSA contract pricing, 
or comparison with prices under 

existing contracts

Prior price history with same vendor, for 
same goods/services (include the prior 

PO number and $ amount)

Comparison with current, or recent 
prices for a similar item(s) with another 

vendor

Market research, catalog or established 
price list (sales to general public

‐ screen shot ok)

Reasonable - what a prudent person 

would pay for the same or similar 

goods or services.



SSPR – What is a Sole Source?

DEFINITION: A sole source exists when there is only one supplier 

(source) capable of delivering the required goods or services.

Sole sourcing requires a thorough and diligent search for suppliers 

capable of providing the goods or services.

If other suppliers exist in the field, and you are capable of comparing 

abilities, features or qualities between them, it is likely not a sole source 

situation.



Sole sourcing is NOT appropriate when:

• Multiple competitors exist, but the dept is unwilling 
to consider anyone other than a preferred source​

• Specific brand-name preference​

• Pre-service consultations or discussions with one 
source gives them unique information to best 
understand UCI's needs.

• Dept did not allow for sufficient time to conduct a 
formal competitive bid process.

SSPR – What Sole Sourcing is NOT

Sole Sourcing is NOT a 

supplier selection 

method/option. It is a 

last resort when there is 

literally NO other 

supplier capable of 

providing the goods or 

services.



FAQs

Do we have to perform the verification checks for contracted suppliers? 

Yes, debarment and anti-lobby verification need to be performed even if the 

purchase is from a contracted supplier (UCOP or local).

Do we have to perform verification checks for purchases with mixed funding?

Yes, debarment and anti-lobby verification need to be performed for purchases 

with mixed funds if the total purchase amount is over $10,000, irrespective of 

the Federal Fund dollar amount. As an extreme example, $9,999 is being 

charged to Non-Federal Funds and $1 to Federal; debarment and anti-lobby 

verifications must still be done.
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