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Procurement Training

Robust training guides are available on the Procurement website and can be 
accessed from the top of our website.



Procurement Training

In addition to our guides and micro-learnings, you 
can request a one-on-one session conducted via 
Zoom for a more personalized learning 
experience.

Please contact procurement@uci.edu



Today’s Agenda

• Welcome

• Federal Fund Purchase Requirements

• Debarment and Anti-Lobby Verification

• SAM.gov Registration and Search

• Additional Documentation

• Resources

• Q & A



As an employee of a public university, it is your responsibility to comply with all 
procurement laws, rules, regulations, executive orders, policies and procedures 
concerning the purchase of goods and services:

• UCOP BUS-43

• UCI 707-10

• UCI 701-23

• California Public Contract Code

• Uniform Guidance

• Small Business First

• Covered Services

You are not authorized to sign on behalf of the 
University or to bind the University in any 

manner.

It is a violation of federal and state law and UC 
policy to procure a service or commodity without 
acquiring the necessary approvals and documents 

in advance. 

If you do, you may be held personally 
responsible for the cost of the products or 

services purchased.

Remember



Debarment and Anti-Lobby Requirement

Debarment Definition: Debarment or suspension of an organization or individual excludes that company or 
individual from doing business with the federal government. These exclusions are intended to ensure that 
only responsible companies or individuals participate in contracts and financial assistance awards with the 
federal government.

When purchasing any goods or services with federal funds, it is required to check the debarment status of the 

supplier you propose to work with, based on established dollar thresholds and criteria.

To assist with maintaining compliance with this very important requirement, we are asking that you perform 

the debarment verification at the time when you choose a supplier to purchase goods or services from.

Performing this task up-front will ensure compliance and help save time with PO processing.



Federal Funds Threshold Requirements

Form Title Use Threshold Federal Regulation

Federal Funds Checklist All Federally-funded 

transactions

≥ $10,000 UC Systemwide

Source Selection & Price Reasonableness 

(SSPR)

All Federally-funded 

transactions

≥ $10,000 Uniform Guidance (UG)

Debarment & Anti-Lobby Certification Form All Federal Grants & 

Cooperative Agreements

All Orders (Debarment)
≥$100,000 (Anti-Lobby)

Uniform Guidance

Federal Acquisition Regulations (FAR)

Debarment & Anti-Lobby Certification Form Federal Contracts ≥ $35,000 (Debarment)
≥150,000 (Anti-Lobby)

Uniform Guidance

Federal Acquisition Regulations (FAR)

Federal Funding Accountability & Transparency 

(FFATA)

Federal Contracts ≥ $30,000 (Suppliers 

must be 'active' status in 

SAM.gov system)

Federal Acquisition Regulations (FAR)

Small Business Solicitation Documentation Federal Contracts ≥ $250,000 Federal Acquisition Regulations (FAR)

Certificate of Current Cost or Pricing Data Federal Contracts ≥ $750,000 Federal Acquisition Regulations (FAR)

Certificate of Current Cost or Pricing Data for 

CHANGE ORDERS

Required for change orders 

where original TINA was 

certified for different 

amount

​≥ $750,000 Federal Acquisition Regulations (FAR)

Please use this 
table to identify 
required documents 
for different use and 
thresholds.

https://sp.ucop.edu/sites/procurement/PPLDT/Pages/Federal-Funds-Resources.aspx

https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/source-selection-price-reason-form.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/source-selection-price-reason-form.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/debarment-anti-lobby-certification-1-25-19.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/debarment-anti-lobby-certification-1-25-19.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/ffata-reporting-form-1-10-19.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/ffata-reporting-form-1-10-19.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/small-business-solicitation-documentation-form-1-23-19.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/certificate-current-cost-pricing-data-form.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/certificate-current-cost-pricing-data-change-orders.pdf
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/certificate-current-cost-pricing-data-change-orders.pdf


Procurement & Strategic Sourcing Team

procurement@uci.edu

▪ Keith Chamberlain – Senior Procurement Buyer

▪ Patrick Ko – Senior Strategic Sourcing Buyer

▪ Luci Tendroch – Senior Strategic Sourcing Buyer

▪ Richard Currier – Senior Strategic Sourcing Buyer

▪ Breanna Klett – Senior Strategic Sourcing Buyer

▪ Barbara Niemand – eCommerce Manager

▪ Jay Ou – Business Intelligence Specialist

▪ Sarosh Siganporia – Strategic Sourcing & Procurement Manager



Federal Funds Checklist – Page 1

All Federal Funds ≥ $10K



Federal Funds Checklist – Page 2



What is SAM.gov?

The System for Award Management (SAM.gov) is an official website of 
the U.S. Government. There is no cost to use SAM.gov. Suppliers can 
use this site to:

Register to do business with the U.S. Government

Why department buyers need to access SAM.gov?

To make sure the supplier is in good standing and not debarred 
prior to the selection of the supplier



Creating a SAM.gov Account

• To conduct entity searches in SAM.gov, you must create an account

• Please navigate to SAM.gov and press sign in the top right corner



Creating a SAM.gov Account

• Click "create an account"



Creating a SAM.gov Account

• Enter your email address

• Select language 
preference

• Accept the Rules of Use



Creating a SAM.gov Account

• Check your email to 
confirm your email address

• Click the "Confirm 
Email Address" link

• Create a Password

Email



Creating a SAM.gov Account

After creating a password, you 
will be prompted to choose a 
multi-factor authentication 
method (recommended to 
choose 2)

• Touch or face unlock

• Security Key

• Authentication Application

• Text or Voice Message

• Backup Codes



SAM.gov Debarment Verification



Use Debarment & Anti-Lobby Certification Form when

• Supplier record is not in SAM.gov

• Supplier’s record is in SAM.gov but it is not active

• For Anti-lobby verification, if FAR 52.203-11 is not listed in 

supplier’s record

Detailed instructions are available on page 2 of Federal Funds 

Checklist in the notes section

Debarment & Anti-Lobby Certification Form



Debarment & Anti-Lobby Certification – page 1

Suppliers complete this 
section and must sign 
bottom of page

Departmental 
buyers complete these 
sections



Debarment Verification Form - page 2

Departmental buyers complete
this section



Debarment Verification Form – page 2 continued 

Suppliers must sign

here whenever this
form is used



SSPR Form 



FAQ - page 1

How does the department know if they need to do a debarment check?

The following message is triggered in KFS based on the account type and the amount:

At what dollar threshold is debarment verification required?

Federal Grants and Cooperative Agreements $10K and above. 

Federal Contracts $35K and above.

At what dollar threshold is anti-lobby verification required?

Federal Grants and Cooperative Agreements $100K and above.

Federal Contracts $150K and above.

What is a “flow-through” fund?

Federal awards funds that “flow-through” from another institution (i.e. state, university, etc.) 

to UC. Transactions funded by such awards are subject to federal requirements.



FAQ – page 2

Do debarment and anti-lobby verification checks apply for PALCard purchases?

Yes, the same requirements apply for all purchases. There is a hard block on 
purchases over $10K on PALCard for any Federal Purchases.

Do we have to perform the verification checks for contracted suppliers?

Yes, debarment and anti-lobby verification need to be performed even if the purchase is 
from a contracted supplier (UCOP or local).

Do we have to perform verification checks for purchases with mixed funding?

Yes, debarment and anti-lobby verification need to be performed for purchases with 
mixed funds if the total purchase amount is over $10,000, irrespective of the Federal 
Fund dollar amount.



• Suspended Contractors

• UCOP Federal Funds Resources

• Federal Funds Checklist

• SAM.gov

• Debarment Verification Form

• SSPR

• Procurement Services

For any questions, please direct them to procurement@uci.edu

Resources

https://www.pmddtc.state.gov/?id=ddtc_kb_article_page&sys_id=7188dac6db3cd30044f9ff621f961914
https://sp.ucop.edu/sites/procurement/PPLDT/Pages/Federal-Funds-Resources.aspx
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/federal-funds-checklist.pdf
https://sam.gov/content/home
https://sp.ucop.edu/sites/procurement/PPLDT/Documents/debarment-anti-lobby-certification-1-25-19.pdf
https://procurement.uci.edu/_files/documents/procurement/forms/source-selection-price-reason-form.pdf
https://www.procurement.uci.edu/


Questions



https://bit.ly/3-21-survey

Survey

https://bit.ly/3-21-survey




Appendix 



Searching in SAM.gov



Tips for Entity Searches in SAM.gov

For exact search results in SAM.gov we would encourage 
you to do the following:

• Locate an organization's Commercial and 
Government Entity (CAGE) code. The CAGE Code is a 
five-character ID number used by the Federal 
Government to identify vendors

• To find the CAGE code search in your browser "Name of 
organization CAGE code." If the organization is 
registered in SAM.gov, then accurate search results 
should appear. Once the CAGE code is located, enter it 
into the "CAGE/NCAGE"



Tips for Entity Searches in SAM.gov

For exact search results in SAM.gov we would encourage 
you to do the following:

• Locate the company address and enter the 
information into the "Location" field

• When Vendors have multiple entries in SAM.gov double-
check against the address in KFS to verify the most 
accurate entry



Conducting a Debarment Search in SAM.gov



Debarment Searching in SAM.gov

• After completing the entity search. Click on the "Entity" button to view 
the profile



Debarment Searching in SAM.gov

• In the entity 
profile click 
"Exclusions" on 
the left side

1



Debarment Searching in SAM.gov

2

• After clicking Exclusions on 

the left, the sections "Active 

Exclusions" and "Inactive 

Exclusions" will appear

• If an organization has an 

"Active Exclusion," then the 

organization is debarred 

and an alternate vendor 

must be found

• If an organization does not 

have an active 

exclusion, click "Download" 

in the top right corner

3



Debarment Searching in SAM.gov

• Press "Download" for a PDF of the company profile



Debarment Searching in SAM.gov

• The PDF will have the 
information listed on 
SAM.gov and state 
whether there are 
active exclusions

• Attach the PDF to the 
requisition



Anti-Lobby Verification in SAM.gov (if applicable)

• Search supplier in SAM

• Go to the "Reps & Certs" 
page(s) and locate "FAR 
52.203.11". Print or save 
page for PO file
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